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[paBusia 06paGoTKH MePCOHATbHBIX AAHHBIX

I. OBILME MOJIOKEHUSA

1.1. O6pa6oTka MEpCcOHaNbHBIX JAHHBIX  MOXKET OCYLIECTBISITBCA MCKIIIOUUTENBHO B LEIX
MPUHSTASL PEEHUs O TPyNOYCTPONCTBE, KagpOBOrO  IIAHMPOBAHHUA, OCYLIECTBJICHHS TPYIOBBIX
OTHOLICHH, U B CIyYasX, yCTAHOBJIEHHBIX 3aKOHOAATE/ILCTEOM Poccuiickoit denepalti.

1.2. TIpu onpezeneHuy 00beMa U COACPIKAHU 06pabaTbiBaeMbIX EPCOHAIBHBIX JAHHBIX MBOY
COLI Ne29 ¢ yrmyGneHHBIM H3yYeHHEM OTICIIBHBIX npeameros ropoga Crapporonis  J0DKHO
PYKOBOZCTBOBATLCA Koncturyuueit Poccuiickoit ®esepauru 0T 25.12.1993, TpynoBbiM KOACKCOM
Poccuiickoii ®enepauuu ot 30.12.2001 No197-®3, denepanbhbiv 3akoHOM «O MepcoHaNbHBIX JIQaHHBIX»

ot 27.07.2006 Ne 152-®3 1 MHBIMH HOPMATHBHO-TIPABOBLIMH axtami Poccuiickoit dezepallui.

I1. MOPSIIOK XPAHEHWA NEPCOHAJIbHBIX JAHHBIX

2.1. XpaneHue dJIEKTPOHHbIX HocuTeneil (LMCKET, JMCKOB M T.IL.), COACPXKALIMX NepCoHaIbHbBIC
JaHHbIe, JOJDKHO OCYIIECTBIIATHCS B CrICUHATbHBIX Tallkax, 3aKpbIThIX LIKadax i cefidax, B MOPAIKE,
MCKIIIOYAIOLIEM IOCTYI K HMM TPETHUX JIHLL.

2.2. Be30macHOCTb NIEPCOHANBHBIX AaHHBIX MPH HX 0GpaboTKe C HCTONB30BAHUEM TEXHUICCKHIX 1
MPOrpaMMHBIX CPEACTB obecrieqnpaeres ¢ [IOMOLLBIO CHCTEMbl 3alUMThl MEPCOHANBHBIX JAHHBIX,
BKIIOUAIOLel B ce0si OpraHU3aLMOHHbBIE MEPBI M CPEACTBA 3ALLNTLI uHdOpMALIMH, YAOBICTBOPSIOLINE
yCTAHaB/MBAEMbIM B COOTBETCTBHH C saKoHoxaTeNbCcTBOM PO TpeGoBanusaM, 00ecneunBaoLIiM 3aLLKUTY
uH(GOpPMALIHH.

2.3. O6paboTKa TEPCOHANBHBIX JAHHBIX B MBOY COLUI Ne29 ¢ yrmyOseHHBIM H3YHCHHEM
OTAENbHBIX TpeameToB ropoga CraBponoss OCyILIECTBASIETCS [0 YTPaThl MpaBOBbIX OCHOBaHMH
06paboTKH  MEPCOHAbHBIX  JAHHBIX. [lepeueHb HOPMATHBHO-MPABOBBIX  AKTOB, onpe/eAOLIMX
OCHOBaHHs 00paGOTKH MEPCOHAIBHBIX AAHHbLIX B MBOY COLLI Ne29 ¢ yrayOieHHbIM H3Y4CHHEM
OTHE/IbHbIX MpeaMeToB ropoma CTaBponois onpenensitorest  «Ilepeunem CBEICHHH, COJepKalnX

[1€PCOHAJIbHBIC JAHHBICY.



2.4.Tlo WCTeYeHMH CpOKA XpaHEHHs JOKYMEHTBI, 160 HHBIE MaTepHalbHble HOCHTEIH
MepCOHANBHBIX JAHHBIX AOJDKHDI OBITH YHUUTOXKEHBI 0€3 BO3MOXKHOCTH BOCCTAHOBJIEHUs (HampuMmep, B
Gymaropes3aresibHbIX MallMHaX) C COCTaBJCHHEM aKTa. JUis MAUIMHHBIX HOCHTENEH JO0MyCKacTes
rapaHTHPOBAHHOE YNAICHHE uH(OpMaLUK  METOAOM MHOTOKDATHOH ~mepe3amucu ¢ MOMOLIBIO
CleLMATH3MPOBAHHBIX NPOrpamMM (Harnpumep, «Safe Erase», «Eraser», «FDelete») 6e3 YHUUTOKEHHUS
MaTepuabHOr0 HOCHTEIA.

2.5. O6e3MINBaHKs [EPCOHAIBHBIX NAaHHDBIX B MBOY COILL Ne29 ¢ yrimyOneHHBIM M3y1CHHEM

OTIENbHBIX MPEAMETOB ropoza CTaBpOTIOHﬂ HE npennonaraeTc;L

[1L TIOPSIIOK PABOTBI CO CBEJEHUSIMU, COJIEPIKALIMMY ITEPCOHAJIbHBIE
JAHHBIE

3.1. [Tpu o6paboTke MEpCOHAIBHBIX MAHHDIX Ha OGyMaXHBIX JIOKYMEHTaX, CHEMHBIX HOCHTENAX
(1MckeTax, [WMcKax, (uem-HOCHTENAX H T.1.), KOMIbIOTEpax M JAPYrMX TEXHUHECKHX CpelcTBax,
pa6oraukin MBOY COLL Ne29 ¢ yrny6ieHHbIM W3y4eHHEM OTAC/IBHBIX npeameros ropoja CraBpornots
06s3aHBl CNEMUTh KaK 33 COXPaHHOCTBIO CaMMX OYMaXHBIX [IOKYMEHTOB, CHEMHBIX HOCHTENEH H
KOMIIBIOTEPOB M APYTHX TEXHMYECKHX CPEICTB, TaKk ¥ 3a COXPAHHOCTBIO COJEpXauieHcs B HHUX
uH(bOPMALMK, 3 MMEHHO HE JOmyckarb HEMPaBOMEPHOrO O3HAKOMJICHUS C Hell nMl, HE HMMEIOLIMX
jonycKa K paGoTe ¢ epcoHaTbHBIMU JAHHBIMH.

3.2. 3ampelaeTcs XpaHeHHe Wik OCTaBJCHHE GyMaKHBIX JOKYMEHTOB H CBEMHBIX HOCHTEJICH,
COJIEpIKALMX EPCOHATBHBIE JAHHDIC, B BUze, [O3BOJISIONIEM OCYLIECTBHTDL BU3yaIbHBIH [IPOCMOTP
coJlepyKallkXCsl B HHUX TEPCOHAJIBHBIX JaHHBIX, MX (oTorpadupoBaHue MK HeCaHKIMOHUPOBAHHOE
cosnanue Komuii. HareuaraHHbIE JOKYMEHTBL, CozlepKalIUe EPCOHATBHBIC IAHHDIC, I0JDKHDL U3bIMATHCH
13 MPUHTEPOB HEMEUICHHO. Xpanenne GyMaKHbIX JOKYMEHTOB H CHEMHBIX HOCHTENEH, colepKallnX
[epCOHAIbHbIE JAHHbIC, J0MyCKACTCs TOJILKO B CHEUHMAIbHBIX 3aKPbITHIX wkadax, ceidax u
[OMELIEHUAX, K KOTOPBIM HMCKJIIOUEH AOCTYI JIHLL, HE JONYIIEHHBIX K 006paboTke COOTBETCTBYIOLLIMX
TIepCOHABHBIX JAHHBIX.

3.3. 3anpeuiaercs 0e3 npAMoit CIyKeGHOH HEeoGXOAMMOCTH JIeNiaTh BBIMMCKH MEPCOHAILHBIX
JAHHBIX, pacrevaTbiBaTh JAOKYMEHTbHL € NepcoHaIbHbIMKM J1AHHBIMH 11 3anuchiBaTh MEPCOHAILHbBIC
JlaHHble HA CHEMHbIE HOCHTEIIH.

3.4. 3anpemaeTcs MCroNb30BaTh Ul Nepeati [epCOHANIBHBIX JIRHHBIX CHEMHBIC HOCHTEJIH, HE
yuténnble B «KypHase yueTa MatMHHBIX HocuTenei nHopMaLUm».

3.5. 3anpelaeTcsi BbIHOCHTL JOKYMEHTEL, CBEMHBIE HOCHTEM WJIM IEPEHOCHBIE KOMIBLIOTEPDI,
coaepKallyie MepcoHasbHbie AanHbIC, 3a mpenelibl CilyKeOHbIX nometuennit MBOY COL Ne29 ¢
yriy6ieHHBIM M3YUEHHEM OTACIbHDIX TpeAMETOB ropoaa CrasporioJisi, eciii 3T0 HeE Tpebyercst AN
BBLITIOJTHEHMUS CITy)KEOHBIX (TpyHOBBIX) 0Bs3aHHOCTEN U €CJIM Ha 9TO HE NaHO paspelleHye AMPEKTopa il

OTBETCTBEHHOIO 34 opraﬂmaumo 06pa6on<u nepcox—xanbﬂmx JaHHBIX.



3.6. BymakHple JOKYMEHTbI C MEPCOHAIbHBIMA JIAHHBIMH, Y KOTOPBIX HCTEK CPOK XpaHCHHs,
JWIIHME WM HCIIOpYEHHbIE KOMWM JOKYMCHTOB € NepPCOHANbHBIME  JAAHHBIMH, [OJDKHDI ObITH
YHUUTOXKEHDI 6€3 BOSMOXKHOCTH MX BOCCTAHOBJICHHA (HampuMep, B LIPEAEPAX).

3.7. Bonblive 00BEMBI OYMaXHBIX JOKYMCHTOB € NepCcOHANBHBIMU JAHHBIMH, CbEMHBIE HOCHTEIN
C MepcOHANIbHbIMM JaHHBIMH, @ TAIOKE BCTPOCHHBIC B KOMIIBIOTEPbl HOCHTENIM C TNEpCOHANBHBIMA
JAHHBIMH  JOJDKHBI YHHUTOXAThCS MOJ  KOHTPOJIEM OTBETCTBEHHOTO 33 OpraHusauuio o0paboTKH
[epCOHAIbHBIX JIAHHBIX, CIOCOOOM, HCKITHOHAIOLLMM JabHeiilee BOCCTAHOBIEHUE HH(POPMALH.

3.8. MOHUTOPB KOMIBIOTEPOB, HMCIOJB3YIOWUXCA  JULA 06paboTKn TEPCOHANbHBIX  IaHHbIX,
JOJDKHBI GBITH OPHEHTHPOBAHBI TAKMM 00pa3oM, 4ToGb! MCKIIOUHTb BH3YalIbHBIH POCMOTP HHOPMALHH
C HUX JIALAMH, HE UMEIOIMMA JOMycK K 06padoTKe nepcoHalbHbIX JIaHHBIX.

3.9. Kateropuuecku 3arpeuiaercs yrnoMuHaTb B pa3ropope C TPETbUMH JIMLAMHA CBEICHH,
cozieprKalye epCOHaTbHBIE NAaHHBIC.

3.10. 3anpeuiaercsi B Hepabouee Bpems Wi 34 npeesamMmu CilyKeOHbIX [IOMEILEHH# YTIOMHHATh B
pasroBope ¢ KeM-1100, BKIOUast mo6bix paborHukos MBOY COLL Ne29 ¢ yriyOsneHHbIM H3yUCHHEM
OTJE/bHBIX TIpeaMeToB roposa CTaBponoss, CBEACHH!A, coziepIKallie NEPCOHAbHbBIC aHHBIC.

3.11. 3amperaercs 06CyKAaTh MOPAOK AOCTYIIA, MeCTa XpaHeHHUsl, CPE/ICTBA ¥ METOAbI 3ALUTHI
NepcoHaIbHBIX JaHHBIX C KeM-1160, KpOME OTBETCTBEHHOIO 38 OPraHU3aliuio 06paGOTKH NEPCOHAIBHBIX

JAHHBIX, AAMHHHCTpaTopa 0e30MacHoCTH UCII[lH, pyKOBOACTBA, WM JIMLA, YIIOJIHOMOUCHHOTO

pyKOBOﬂCTBOM Ha 06C}’)I(IIGHH€ JAHHBIX BOﬂpO(EOB

Tlupextrop MBOY COL Ne29
¢ yriyGNeHHBIM U3y 4CHHEM
OT/IE/IbHBIX TIPEIMETOB Axgzlz we
ropoaa CraBporosst e

J1.B. Hazapenko




